
                                  City of Texarkana, Texas 
                                  Application for Special Event or 

                                                                    Public Amusement 
                                                                                                                                 

 Special Event     Public Amusement      Coin Operated Machine 
 
Coin Operated Machine Applicants need to provide only the Applicant Name, Address, Phone 
Numbers, DL #, and location of machines. Return application to City Secretary a minimum of 20 
days prior to the event.  Please answer every question.  Application should be typed or printed 
in ink.  Incomplete or illegible applications may be rejected.  Questions?  Call 903-798-3900.  

Applicant/Sponsor Name:  

_________________________________________________________________________________________________  
Last                                                            First                                               Middle Initial  
 
Applicant/Sponsor Address:  
 
_________________________________________________________________________________________________       
Street                                                          City                State                 Zip Code 
 
Home Phone #: _______________________ Other Contact #: ________________    DL#:_______________________ 
                           Area Code/Phone No.                                                 Type (cell, pager, etc.)              Driver’s License No./State 

Location of Special Event/Public Amusement/Coin Operated Machine: (Attach additional pages if necessary.)  
________________________________________________________________________________________________ 
Attach map of location and attach a copy of the Insurance & Inspection Certificate for amusement rides. 
 
Property Owner’s Name: ___________________________________________  Attach owner’s permission letter. 
Owner’s Address: ________________________________________________________________________________ 
Date of Special Event/Public Amusement:    __________________________________________________________ 
Time of Special Event/Public Amusement:  Start Time    ______________________ End Time__________________ 
Maximum Number of People for Special Event/Public Amusement: _______________________________________ 
Purpose of Special Event/Public Amusement:    
 
 

Parking & Traffic Control Plan (Attach additional pages if necessary.)   

 

Security Plan for Special Event/Public Amusement (Attach additional pages if necessary.)    

Restroom & Trash Pick-up Plan for Special Event/Public Amusement (Attach additional pages if necessary.)    

The person listed herein as Applicant/Sponsor of the event or public amusement may be required to reimburse the   
City of Texarkana, Texas for any expenditures before, during, or after the event to handle any matter related to the special 
event or public amusement including time spent by City personnel, City equipment, or other City resources.  The fee will 
be determined by the City Department providing the resource subject to the approval of the City Manager. 
 
Date: ______________________ Signature of Applicant/Sponsor : ________________________________________ 
_________________________________________________________________________________________________ 
 
Office Use Only: Date Paid _____________ 
                     Coin Operated Machine $15.00 x _____ Machines  Total  $____________ (Maximum $100) 
 
Department Approval:   City Manager’s Office________ Fire Department __________         Application Denied      
Revised 11/23/09 Ord#168-09; 10/25/10 Ord#161-10                                  Police Department__________ Street Department_________            See attached.   



Instructions and Terms for Special Event Application 
 
 
1. An application requesting a Parade or Block Party approval should be submitted to the City 

Manager’s Office at least 14 days before the date of the requested Parade or Block Party. 
 
2. Block Parties will be approved if they are consistent with the following guidelines: National “Night 

Out” Events, Neighborhood Awareness Events, Neighborhood Crime-Watch Events, and Church 
Events. 

 
3. Block Parties will not be approved for the following events:  Birthday Parties, Family Reunions, 

and any other events that are not consistent with the previous mentioned guidelines.   
 
4. Block Parties have a time limit of 3 hours and shall end no later than 10PM. 
 
5. A map must be attached to the application requesting a Parade/Block Party, which should indicate 

the proposed location of the Parade/Block Party. 
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